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FORWARD—DELETE AFTER READING

[Use of this format is strongly recommended, for consistency of format and information.  Technical Notes are NOT configuration-controlled documents, but may be updated by the author, as needed.

[This document template is prepared in two sections.  This forward is designed for the document author’s use.  It provides general information about using the template.  The forward section must be deleted from the document and then the remainder of the template can be used.  The body of the document contains section headings and writing instructions , which are enclosed in brackets [ ], as follows:  [This is an instruction on what should be written.]  DELETE ALL BRACKETED TEXT AND REPLACE WITH WORK INSTRUCTION SPECIFIC DETAIL.

[Fill out the title block on page 1, along with the header on page 2, which contains the document number and title.  The “Effective Date” is the earliest possible date after approval the document will be effective.  If this date occurs before final approval, the release date will supersede the effective date as the date of implementation.]

1.  ABSTRACT

 [Short statement or paragraph summarizing the Technical Note]

2.  DEFINITIONS

 [This paragraph is optional. Unless otherwise defined, the quality management terms that are used in this procedure will be as defined in ISO 8402. When definitions are included, they should be assigned sequential lower-case letters, beginning with a.]

3.  [BODY of NOTE]

 [Body of Technical Note, broken down into sub-sections as required.  Change the title of section 3 as appropriate.]
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